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matrix. Transfer skills, supervise and mentor interns and learners in line with 
training program 

ENQUIRIES : Mr. Chris Masombuka: Tel No: (011) 372 – 8600/8642 
 
POST 44/216 : LEGAL ADMIN OFFICER (MR1-MR5) REF NO: REFS/007282 (X2 POSTS) 
  Branch: g-FleeT Management 
  Chief Directorate: Corporate Services 
  This post is re-advertisement and all applicants who previously applied for are 

encouraged to re-apply. 
 
SALARY : R201 387 - R541 779 per annum (Basic notch plus benefits) and from (R774 

660 - R926 193 per annum) a total package is offered. (Salary Determined by 
number of years and appropriate post qualification legal experience)  

CENTRE : Bedfordview 
REQUIREMENTS : Relevant Bachelor’s degree (LLB) or BProc Knowledge and understanding of 

Public Service policies and frameworks, Variety of legal issues, Research, to 
handle litigation, at least 3 - 5 years’ experience, Experience in Civil Litigation 
Especially Collision of Motor vehicle, experience in the Public Service would be 
an advantage. Research, to handle litigation. 

DUTIES : To provide litigation services, to provide legal opinions, to render legal contract 
administration services. Manage the operational processes, resources and 
procedures associated with Legal Services. To provide effective and efficient 
legal advisory services to the entity to provide litigation services. To provide 
legal opinions.to render legal contract administration services. Handle all 
queries relating to internal and external auditors. Manage the operational 
processes, resources and procedures associated with Legal Services. 

ENQUIRIES : Mr. Nhlakanipho Nduli Tel No: 011 372 8600/8642 
 
POST 44/217 : ARTISAN PRODUCTION GRADE A: TOWING & AUCTIONS REF NO: 

REFS/006697 
  This post is re-advertisement and all applicants who previously applied for are 

encouraged to re-apply. 
  Branch: g-Fleet Management 
  Chief Directorate: Operations 
 
SALARY : R193 512 - R214 770 per annum, (An all-inclusive remuneration package) 
CENTRE : Bedfordview 
REQUIREMENTS : A tertiary qualification recognized by SAQA. National Technical Certificate with 

Trade Test (Mechanical/Panel Beating) with 1 year relevant working 
experience. Knowledge: Understanding of mechanical, vehicle towing and 
panel beating environment. A valid driver’s license. Understanding of 
Machinery and Occupational Safety Act. Skills: Excellent verbal and written 
communication skills. Mechanical/Panel beating skills. Ability to tow vehicles. 
Computer literacy, including email and internet skills. Must be able to work 
under pressure. 

DUTIES : Assist the Senior Artisan Practitioner with all tasks related to towing and 
auctions. Ensure that policies and standards related to towing and auctions are 
adhered to. Perform mechanical, towing and auction administration duties, data 
capturing and filing. Arrange for towing of all vehicles from the merchants, 
clients and regional offices i.e. vehicles declined for repairs. Formally inform 
client departments of their withdrawn vehicles. A valid driver’s license 

ENQUIRIES : Mr. Sifiso Mhlongo Tel No: 011 372 8600/8654 
 
POST 44/218 : ARTISAN PRODUCTION GRADE A: PANEL BEATING AND MECHANICAL 

FEF NO: REFS/007284 (X4 POSTS) 
  Branch: g-FleeT Management 
  Chief Directorate: Operations 
  This post is re-advertisement and all applicants who previously applied for are 

encouraged to re-apply. 
 
SALARY : R193 512 - R214 770 per annum, (An all-inclusive remuneration package) 
CENTRE : Bedfordview 
REQUIREMENTS : National Technical Certificate (Mechanical/Panel Beating) with an appropriate 

Trade Test. National Diploma in Mechanical Engineering will be added 
advantage. A valid driver’s license. Minimum relevant working experience post 
obtaining the Trade Test Certificate. Knowledge: Understanding of mechanical, 
panel beating and fleet management environment. Understanding of Machinery 
and Occupational Safety Act. Skills: Excellent verbal and written 
communication skills. Mechanical/Panel beating skills. Computer literacy, 
including email and internet skills. Must be able to work under pressure. 
Organizing, planning, leadership and coordinating skills. 


