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years is at supervisory level. Knowledge of transversal systems like Persal, 
Sage & Archibus will be an added advantage. Extensive knowledge and 
understanding of PFMA, Treasury Regulations, GRAP and modified cash 
accounting frameworks. Skills: Strong analytical and communication skills 
(both written & verbal), computer literate with advanced Ms Excel skills and 
good interpersonal skills. Presentation skills, planning and organizing, problem 
solving, diplomacy, ability to work under pressure to meet tight deadlines and 
strong negotiation skills. 

DUTIES : Successful candidate will: Consolidate financial statement inputs for the 
Region and submit to H/O; Provide monthly reporting to Management and H/O; 
Co-ordinate audit processes for the Region; Ensure processing of invoices 
within 30 days; Management of all Debtors accounts and clearing of suspense 
accounts; Maintain accounts payable (creditors), accounts receivable (debtors) 
and payroll; Ensure validity of all transactions on Sage; Reconciliation of 
business systems. Supervision & development of all staff in the component. 
Ensure implementation of internal controls and financial policies and 
procedures. Ensure effective utilization of the department`s resources. Ensure 
implementation of audit recommendations. Provide support and financial 
advice to line managers. Ensure successful implementation of PMDS for the 
Unit. Provide overall support to management and line function. Ensure effective 
communication with all stakeholders for the Department which includes internal 
& external clients. Identify shortcomings and training needs for the Unit 

ENQUIRIES : Ms. DC Mngoma Tel No: (031) 314 7018/Ms. BV Ngubane, Tel No: (031) 314 
7063 

  Application Enquiries: URS Response Handling Tel No: (012) 811 1900 
 
POST 36/159 : ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING REF NO: 2021/325 
 
SALARY : R376 596 per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF level 6) in Finance/ Accounting with 

Accounting as a major subject. Relevant practical experience in financial 
accounting environment. Computer literate (MS Excel and Word). Good verbal 
and written communication skills, attention to details. Knowledge of Basic 
Accounting System (BAS), SAGE, PMIS, WCS, PESAL PFMA and Treasury 
Regulations. 

DUTIES : The successful candidate will be responsible for the following: Monitoring and 
controlling of finances and financial systems (Sundry Payments, Salaries, 
Debtors, Revenue and Suspense accounts. Monitor and control compliance 
with financial processes and ensure that they comply with policies and 
regulations. Ensuring that reconciliations of various financial system is done on 
monthly bases. Review work of subordinates to ensure that they comply with 
regulations. Rendering of support to subordinates and other sections on 
financial matters. Ensuring that invoices are paid within 30 days of receipt. 
Management of Staff and PMIS Debtors. Provide financial support services to 
assist with financial reporting and reconciliation functions. Liaise and interact 
with various stakeholders to provide and/or acquire financial information as and 
when required. Liaise regarding ledger allocations, system challenges and 
reconciliations. Resolve payment and other queries. Provide appropriate 
responses to audit queries and ensure measures are implemented effectively 
and efficiently to prevent recurrences of such queries. Manage personnel 
administration of subordinates. 

ENQUIRIES : Ms. N.A. Ndiyane Tel No: (021) 402 2108 
  Application Enquiries: URS Response Handling Tel No: (012) 811 1900. 
 
POST 36/160 : ARTISANS: WORKSHOP (X5 POSTS) 
 
SALARY : R190 653 per annum 
CENTRE : Cape Town Regional Office Electrician Ref No: 2021/ 326 A (X2 Posts) 
  Cape Town Regional Office- Carpenter Ref No: 2021/ 326 B (X1 Post) 
  Langabaan- Carpenter Ref No: 2021/ 326 C (X1 Post) 
  Oudtshoorn- – Electrician Ref No: 2021/ 326 D (X1 Post) 
REQUIREMENTS : Proof of passing a trade test in terms of the provision of Section 13(2)(h) of the 

Manpower training act, 1981, as amended or a certificate issued under the 
provision of the repeal section 27 of the Act with relevant years of an 
experience with code 8 valid driver`s License. Knowledge of Occupational 
Health and Safety Act 85, 1993 and Regulations. It is expected of an official to 
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have a general knowledge to their respective Trades. Must have General 
knowledge of tools, equipment and machinery in the workshop. 

DUTIES : The successful candidate must be able to compile material quantities per 
project, will be required to maintain all Government Buildings including new 
work to buildings, must be willing to work overtime if and when required, and 
compile progress reports on projects and monitor Artisan assistants and 
Learners. Report directly to Artisan Superintendent. Must have vast knowledge 
of OHSAct 85 of 1993. It will be expected of the incumbent to climb ladders for 
inspection, to work in a confined space and do maintenance in the government 
building/adherence requirement of the job is applicable. 

ENQUIRIES : Porta Nova MLG Tel No: 021 402 2348, Stephens M Tel No: 021 402 2334, 
Mudau T Tel No: 021 402 2333 

  Application Enquiries: URS Response Handling Tel No: (012) 811 1900. 
 
POST 36/161 : MESSENGER: WORKSHOPS REF NO: 2021/327 
 
SALARY : R102 534 per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A Senior Certificate/Grade and relevant messenger experience. A valid 

Driver’s License with PDP. Good communication skills and interpersonal skills. 
Have the ability to work under pressure and ability to meet tight deadlines. The 
ability to establish and maintain harmonious working relationship with co-
workers, staff and external clients, and work effectively in a professional team 
environment. 

DUTIES : The successful candidates will be responsible for collect, distribute circulars, 
correspondence, packages, files and documents. Collect and deliver mail to 
and from the Post Office. Collect, sort and distribute mail to line functionaries 
and relevant officials within the Department and to external clients. Collect, 
distribute mail to and from other Department/ External clients and receive 
signatures from recipients. Ensure all mails/ documents/ parcels are collected 
from Registry as per schedule. It will be expected of the incumbent to do a lots 
of walking. The incumbent should be reliable, self-discipline, sober at all times, 
must have sense of ownership. Attend to admin duties as requested by the 
supervisor and must be familiar with OHSAct 85 of 1993. 

ENQUIRIES : Mr M Gazi Tel No: (021) 402 2185/ Mr M Stephens Tel No: (021) 402 2334 
  Application Enquiries: URS Response Handling Tel No: (012) 811 1900. 
  


